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1-1-1 Purpose. The purpose of this Odinance is to provide for
a Charter enbodying the formof governnent existing in the City of
Muscatine, lowa, on August 17, 1972, in conpliance with Section 47 of
House File 574, Acts of the 64th General Assenbly, Second Regul ar
Sessi on.

1-1-2 Charter. This Ordinance may be cited as the Charter of
the Gty of Miscatine, |owa.

1-1-3 Form of Governnment. The form of government of the
Cty of Muscatine, Towa, is the special charter form of governnent.

1-1-4 Powers and Duties. The Council and Mayor and other City
of fi cers have such powers and performsuch duti es as are authori zed or
required by State | aw and by the ordi nances, resolutions, rules, and
regul ations of the Cty of Miscatine, |owa.

1-1-5 Nunber and Termof Council. The Council consists of two (2)
Counci | menbers el ected at |arge and one (1) Council nenber fromeach of
five (5) wards, as established by ordi nance, elected for four (4) year
staggered terns.

1-1-6 Term of Mayor. The Mayor is elected for a termof two
(2) years.

1-1-7 Copies on File. The Gty Cerk shall keep an official copy
of this Charter onfilewththe official records of the City derk, shall
i mredi ately file a copy with the Secretary of State of




the State of lowa, and shall keep copies of the Charter avail abl e at
the Gty Cerk's Ofice for public inspection.



1-2-1

1-2-1
1-2-2
1-2-3
1-2-4
1-2-5
1-2-6
1-2-7

1-2-1 Title. Upon adoption by the Governing Body, this City Code is hereby declared to be and
shall hereafter congtitute the official City Code of the City of Muscetine. Any reference made to the
number of any Section contained herein shal be understood to refer to the podtion of the same under its
gppropriate Chapter and Title heading, and to the general penalty clause relating thereto, as well as to the

1-22TITLE 1 ADMINISTRATIVE
CHAPTER 2
CITY CODE SECTIONS:

Title

Definitions

Rules of Construction

General Penalty

Severability

Titles or Headlines of Sections

Penalties and Procedures for Municipal Infractions

Section itself, when reference is made to this City Code by title in any legal document.

1-2-2 Definitions. The following definitions shall be definitions of the words so defined unless the

context of the section dictates otherwise;

(A)
(B)
(€)
(D)

(E)

(F)

"City" shal mean the City of Muscatine, in the County of Muscatine, in the State of lowa.

"City Council" shall mean the City Council of the City of Muscatine.

"Code' shdl mean the City Code of Muscatine, lowa, and dl amendments thereto.

"County" shall mean Muscatine County in the State of lowa.

"In the City" shal mean and include al territory over which the City now has or shall hereafter

acquire jurisdiction for the exercise of its police powers and regulatory functions.

"Month" shall mean one calendar month.
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1-2-2

(G)

(H)

Q)

1-2-3

"Oath" shall be deemed to include an affirmation. "Sworn" shall be construed to
include the word "Affirmed".

"Occupant" or "Tenant". When applied to a building or land, shall mean any person
who holds a written or oral lease of, or actually occupies the whole or part of said
building or land, either alone or with others.

"Owner". When applied to a building or land, shall include any part owner, joint
owner, tenant in common, tenant in partnership, or joint tenant of the whole or
part of such building, land, or any property, either alone or with others.

1-2-3 Rules of Construction. The following rules of construction shall be used to

interpret the City Code of the City of Muscatine, lowa, unless the context dictates
otherwise:

(A)

(B)

(©)

Computing Time. In computing time, the first day shall be excluded and the last
day shall be included, unless the last day falls on a Sunday, in which case the time
prescribed shall be extended so as to include the whole of the following Monday.

Gender. Whenever the masculine gender is used, females as well as males shall be
deemed to be included.

Joint Authority. Words purporting to give joint authority to three (3) or more
public officers or other persons shall be construed as giving such authority to a
majority of such officers or persons, unless the context dictates otherwise.

(D) Number. Whenever any words in any Section of this Code import the plural

(E)

(F)
(G)
(H)
Q)

number, the singular shall be deemed to be included, and whenever the singular
shall be used, it shall be deemed to include the plural.

And/Or. The use of the conjunctive "and" includes the disjunctive "or" and the use
of the disjunctive "or" includes the conjunctive "and", unless the context clearly
indicates otherwise.

Shall imposes a duty.
Must states a requirement.

May confers a power.

Tense. Wordsin the present tense shall include the future tense.

5 715190 84214



1-2-3 1-2-/

(J) Other Definitions. Any words used in this Code shall have their common and
ordinary meaning unless defined elsewhere, or the context indicates otherwise.

1-2-4 General Penalty. It is hereby declared to be unlawful for any person, as
defined in this Code, to violate any part, provision, or section of this Code. The penalty
for any violation of any part, provision, or section of this Code is hereby declared to be a
simple misdemeanor, and any person convicted of any violation of this Code shall be
subject to imprisonment not to exceed thirty (30) days or a fine not to exceed five
hundred dollars ($500.00). Each day that such violation is continued shall constitute a
separate and distinct offense.

1-2-5 Severability. If any section, subsection, sentence, clause, or phrase of this
Code for any reason is held to be unconstitutional and invalid, such decision shall not
affect the validity of the remaining portions of this Code. The Council hereby declares
that it would have passed this Code, and each section, subsection, sentence, clause or
phrase thereof, irrespective of the fact that any one or more sections, subsections,
sentences, clauses or phrases may be declared unconstitutional or invalid.

1-2-6 Titles or Headlines of Sections. The Headlines of the several sections of this
Code are intended as mere catchwords to indicate the contents of the section and shall not be
deemed or taken to be titles of such section, nor as any part of the section, nor, unless
expressly so provided, shall they be deemed when any of such sections, including the
catchlines, are amended or reenacted.

1-2-7 Pendlties and Procedures for Municipal Infractions.

(A) Thefollowing definition shall be definitions of the words so defined unless the
context of the Section dictates otherwise:

(1) "Repeat Offense” is arecurring violation of the same section of the City
Code.

(B) Violations, penalties, and alternative relief.

(1) Any violation of Title 6, 8, 9, 10 or Title 11, Chapter 11 of the Code, with the
exception of any violation which is a felony or misdemeanor under state
law, isamunicipa infraction.

7/5/90 84214
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1-2-7 1-2-7

(2) Unless other civil penalty is provided elsewhere in this Code for a specific
violation, a municipal infraction is acivil offense punishable as provided in
the following schedule of civil penalties: 1% office, $50; 2™ offense, $100;
and third and subsequent offense (s), $200.

(3) Each day that amunicipal infraction occurs and/or is permitted to exist
constitutes a separate offense.

(4) Seeking a civil penalty as authorized in this Section does not preclude the
City from seeking alternative relief from the Court in the same action.
Such alternative relief may include, but is not limited to an order for
abatement, authorizing the City to abate or correct the violation providing that
the City's costs for abatement or correction be entered as a personal judgment
against the Defendant or assessed against the property of where the
violation occurred or both, or injunctive relief.

(C) Civil Citation.
(1) Any employee or other officia authorized by the City to enforce the Code

may issue a civil citation to a person who is alleged to have committed a
municipal infraction.

(2) The citation may be served by personal service, by certified mail return
recei pt requested, or by publication.

(3) Two copies of the citation shall be filed with the Clerk of the District
Court and one copy shall be delivered to the alleged violator.

(4) The citation shall serve as notification of an allegation that a municipal
infraction has been committed and shall contain the following
information:

(8 The name and address of the alleged violator.

(b) The name or description of the aleged infraction, attested to by the
officer issuing the citation.

(c) Thelocation and time of the alleged infraction.

(d) The amount of civil penalty for the violation charged and the court
costs, or the alternative relief sought, or both.
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1-2-7 1-2-7
(e The manner, location, and time in which the penalty may be paid.
)] The time and place of court appearance.
(g9 A statement of the penalty for failure to appear in court.
(D) Crimina Penalties. This Section does not preclude a peace officer of the City from issuing a criminal
citation for a violation of a City Code or regulation if criminal pendties are o provided for the

violation. Each day that a violation occurs or is permitted to exist by the Defendant, congtitutes a
separate offense.

- 6B - 7/5/90 84214



1-3-1 1-3-1

TITLE 1 ADMINISTRATIVE
CHAPTER 3

CITY BOUNDARIES

SECTION:

1-3-1 Designation of Boundaries

1-3-1 Designation of Boundaries. The boundaries of the City of Muscatine are as
follows:

Beginning at the intersection of the Steamboat Channel of the Mississippi River and
the east line of Section 36 T 77N, R 2 W, of the 5th P.M. County of Muscatine, lowa;
thence north along the east line of Sections 36 and 25 to the north right-of-way line of
Colorado Street; thence south 89° 49' 27" east 1071.60 feet along said line; thence south
10° 24' 32" east 45.80 feet; thence north 89° 16' 28" east 960.81 feet; thence south 17° 04'
57" east 111.33 feet; thence south 79° 40' 32" east 169.19 feet; thence south 13° 49' 33"
east 280.96 feet; thence south 20° 10' 43" east 7.00 feet to the north right-of-way line of
Iowa Highway #22; thence north 69° 49' 17" east 704.14 feet along said line to the
westerly right-of-way line of county road; thence northwesterly along said line 1048.88
feet; thence south 89° 50' 06" west 1034.93 feet; thence north 00° 20' 38" east 1588.52 feet to
the north line of Section 30; thence north 89° 33' 42" east 188.94 feet along said line;
thence north 00° 14' 18" west 1323.20 feet; thence north 89° 56' 18" west 343.30 feet;
thence north 00° 38' 18" west 1330.00 feet; thence south 89° 42' 42" west 545.40 feet;
thence north 00° 43" 18" west 931.65 feet to the southerly right-of-way line of U.S.
Highway #61; thence southwesterly along said line 1121.61 feet to the east line of Section
24; thence north along said east line of Section 24 to the northeast corner of Section 24;
and the southeast corner of Section 13; thence north along the east line of Section 13,
552.39 feet; thence north 79° 15' 02" west 1364.54 feet; thence south 00° 00' 47" east
819.13 feet to the north line of Section 24; thence west along said north line of Section
24 to a line 102.00 feet east of the south 1/4 corner of Section 13; thence north 00° 19'
48" west along said line 537.97 feet; thence south 89° 30" 12" west 1139.05 feet to the east
right-of-way line of relocated Highway #38; thence south along said line to the north line of
Section 24; thence west along said north line of Section 24 to the northwest corner of
Section 24:
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1-3-1 1-3-1

Excepting all the right-of-way of Old Highway #38 and relocated Highway #38 in
the north 1/2 of the north 1/2 of Section 24; also a parcel bounded by said
highways and a line 562 feet south of and parallel with the north line of Section
24.

Thence south along the west line of Section 24 to the northwest corner of the
southwest 1/4 of the southwest 1/4 of Section 24; thence west along the centerline of
the south 1/2 of Sections 23 and 22, to the east line of Section 21; thence south
along said east line to the south line of Mulberry Manor Subdivision; thence south 89°
59' 50" west along said south line to the north-south centerline of Section 21; thence
south along said north-south centerline of Sections 21, 28 and 33 of T 77N, R 2 W and
Sections 4 and 9, T 76N, R 2 W to the south 1/4 corner of Section 9; thence west
along the north line of Sections 16 and 17, T 76N, R 2 W to the north 1/4 corner of
Section 17; thence south to the center of Section 17; thence west to the west 1/4
corner of Section 17; thence south to the southwest corner of Section 17; thence west
along the north line of Section 19 to the northwest corner of said Section 19; thence
south to the southwest corner of the northwest 1/4 of the northwest 1/4 of Section
19; thence west along the centerline of the north 1/2 of Section 24 to the northwest
corner of southwest 1/4 of the northwest 1/4 of Section 24; thence south along the
west line of Sections 24 and 25 to the southwest corner of northwest 1/4 of the
northwest 1/4 of Section 15; thence east along the centerline of the north 1/2 of
Sections 25 and 30 the centerline of the main track of the former Chicago, Rock
Island, and Pacific Railroad; thence northeasterly along the centerline of said railroad
to the south line of Section 9, T 76N, R 2 W; thence east along the south line of
Sections 9 and 10 to the east right-of-way line of Stewart Road; thence south 33° 20'
west 514.7 feet; thence south 1° 05' 23" east 630.5 feet; thence north 88° 02' 53" east
1714 feet; thence south 0° 01' 39" east 606.7 feet; thence north 89° 58' 21" east 83.6
feet; thence south 0° 01' 39" east 583.36 feet; thence south 89° 58' 21" west 9.24 feet;
thence south 0° 01' 39" east 484.76 feet; thence north 89° 55' 06" east 1247.4 feet;
thence north 89° 47' 36" east 746.7 feet; thence south 0° 12' 24" east 247.9 feet; thence
north 89° 47' 36" east to the Steamboat Channel of the Mississippi River; thence up
said channel to the point of beginning.
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1-4-1 1-4-1

TITLE 1 ADMINISTRATIVE
CHAPTER 4

PRECINCTS AND WARDS

SECTIONS:

1-4-1 Definitions

1-4-2 Precincts Established
1-4-3 Wards Established

1-4-4 Polling Places Established
1-4-5 Correction of Errors
1-4-6 Publication of Changes

1-4-1 Definitions. For the purposes of this Ordinance, unless the contest otherwise
requires:

(A) "Annexed territory" means territory annexed to the City after Census Day.

(B) "Census Day" means April 1, 2000 the officia date of the 2000 United States
Decennial Census.

© "City" includes all territory within the corporate limits of the City of Muscatine
and all annexed territories.

(D) "Commissioner of Elections' means the County Auditor of Muscatine County.

(E) "Corporate limits" means the corporate limits of the City of Muscatine.

(F)  "Legidative district" means a district represented by a member of the House of
Representatives of the General Assembly of the State of lowa, as established by
the Supreme Court of lowa on March 31, 1971, in a supplementa opinion in cases

numbered 55021, 55022 and 55023, particularly in Section 75 and 76 of
"Appendix A" thereto, as amended.

(G)  Points of the compass are approximately unless otherwise stated.

9 10/3/91 84671
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1 1-4-2

(H)  "Street" or similar language means the centerline of the right-of-way and a
straight extension of that centerline.

(1 All names, boundaries, lines, features and fixtures are to be construed as they
existed on Census Day.
1-4-2 Precincts Established. The City is hereby divided into ten (10) precincts

as follows:

(A) The First Precinct shall consist of:

That territory bounded by a line extended as follows: Beginning at a point at the
center of the intersection of Mulberry Avenue and Bartlett Street, thence
proceeding southwesterly along the centerline of Bartlett Street to the center of the
intersection of Cedar Street, thence westerly along the centerline of Cedar Street to the
center of the intersection with Fulliam Avenue, thence westerly along the
centerline of Fulliam Avenue to the center of the intersection of Roscoe Avenue,
thence southeasterly along the centerline of Roscoe Avenue to the center of the
intersection with Lorenz Avenue, thence westerly along the centerline of Lorenz
Avenue to the center of the intersection of Buell Street, thence northerly along the
centerline of Buell Street to the center of the intersection of Dillaway Street,
thence westerly along the centerline of Dillaway Street to the center of the
intersection of Logan Street, thence northerly along the centerline of Logan Street to
the center of the intersection with Cedar Street, thence westerly along the
centerline of Cedar Street to the center of the intersection with Houser Street,
thence southerly along the centerline of Houser Street to the center of the
intersection with Lucas Street, thence westerly aong the centerline of Lucas Street to
the Corporate limit, thence northerly and easterly along the Corporate limit line to
the center of the intersection with Tipton Road, thence southerly along the
centerline of Tipton Road to the center of the intersection with Mulberry Avenue,
thence along the centerline of Mulberry Avenue to the point of beginning.

-10 - 10/ 3/ 91 84671
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1-4-2
(B)

(©)

1-4-2
The Second Precinct shall consist of:

That territory bounded by a line extended as follows. Beginning at a point at the
center of the intersection of Logan Street and Dillaway Street, thence extending in
the southerly direction along the centerline of Logan Street to the center of the
intersection of Lucas Street, thence westerly along the centerline of Lucas Street
to the center of the intersection of Houser Street, thence north along the centerline of
Houser Street to the center of the intersection of Cedar Street, thence easterly along
the centerline of Cedar Street to the center of the intersection of Logan Street,
thence southerly along the centerline of Logan Street to the point of
beginning.

The Third Precinct shall consist of:

That territory bounded by a line extended as follows. Beginning at a point at the
center of the intersection of Orange Street and Ninth Street, thence proceeding
westerly along the centerline of Ninth Street to the center of the intersection of
Cedar Street, thence northwesterly along the centerline of Cedar Street to the
intersection of Tenth Street, thence westerly along the centerline of Tenth Street to
the intersection of lowa Avenue, thence northwesterly along the centerline of
lowa Avenue to the intersection of Eleventh Street, thence westerly along the
centerline of Eleventh Street to the center of the intersection of Roscoe Avenue,
thence northwesterly along the centerline of Roscoe Avenue to the center of the
intersection with Lorenz Avenue, thence westerly along the centerline of Lorenz
Avenue to the center of the intersection of Buell Street, thence northerly aong the
centerline of Buell Street to the center of the intersection with Dillaway Street,
thence westerly along the centerline of Dillaway Street to the center of the
intersection of Logan Street, thence southerly along the centerline of Logan Street to
the intersection with Lucas Street, thence easterly along the centerline of Lucas
Street to the center of the intersection with Eighth Street, thence easterly along the
centerline of Eighth Street to the center of the intersection with Locust Street,
thence southerly along the centerline of Locust Street to the intersection of Fifth
Street, thence easterly along the centerline of Fifth Street to the center of the
intersection with Chestnut Street, thence northwesterly along the centerline of
Chestnut Street to the center of the intersection with Seventh Street, thence
easterly along the centerline of Seventh Street to the center of the intersection
with Orange Street, thence northwesterly along the centerline of Orange Street to the
point of beginning.

10/3/91 84671
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1-4-2

(D)

(E)

1-4-2

The Fourth Precinct shall consist of:

That territory bounded by a line extended as follows. Beginning at a point at the
center of the intersection of the main channel of the Mississippi River and Orange
Street extended, thence northerly along the centerline of Orange Street to the
center of the intersection of Seventh Street, thence westerly along the centerline of
Seventh Street to the center of the intersection with Chestnut Street, thence
southeasterly along the centerline with Chestnut Street to the center of the
intersection with Fifth Street, thence westerly along the centerline of Fifth Street
to the center of the intersection with Whicher Street, thence southeasterly along
the centerline of Cherry Street to the center of the intersection with Third Street,
thence westerly along the centerline of Third Street to the center of the
intersection with Green Street, thence southerly along the centerline of Green
Street becoming Grandview Avenue to the intersection with Canal Street, thence
southeasterly along the centerline of Canal Street extended to the intersection of
the main channel of the Mississippi River and easterly along the main channel of
the Mississippi River to the point of beginning.

The Fifth Precinct shall consist of:

That territory bounded by a line extended as follows: Beginning at a point at the
center of the intersection of Fifth Street and Cypress Street, thence northeasterly
along the centerline of Cypress Street to the intersection of Isett Avenue, thence
northeasterly along the centerline of Isett Avenue to the intersection of Woodlawn
Avenue, thence westerly along the centerline of Woodlawn Avenue to the
intersection of Mulberry Avenue, thence southerly along the centerline of
Mulberry Avenue to the center of the intersection with Bartlett Street, thence
westerly along the centerline of Bartlett Street to the intersection with Cedar
Street, thence westerly along the centerline of Cedar Street to the intersection of
Fulliam Avenue, thence westerly along the centerline of Fulliam Avenue to the
center of the intersection of Roscoe Avenue, thence southeasterly along the
centerline of Roscoe Avenue to the center of the intersection with Eleventh Street,
thence easterly along the centerline of Eleventh Street to the center of the
intersection with lowa Avenue, thence southerly along the centerline of lowa
Avenue to the center of the intersection with Tenth Street, thence easterly along
the centerline of Tenth Street to the center of the intersection with Cedar Street,
thence southeasterly along the centerline of Cedar Street to the center of the
intersection with Ninth Street, thence easterly aong the centerline of Ninth Street to
the center of the intersection with Orange Street, thence southeasterly aong the
centerline of Orange Street to the center of the intersection with Fifth Street,
thence easterly along the centerline of Fifth Street to the point of beginning.

-12- 10/3/91 84671
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1-4-2

(F)

(G)

1-4-2
The Sixth Precinct shall consist of:

That territory bounded by a line extended as follows: Beginning at a point at the
center of the intersection of Isett Avenue and Woodlawn Avenue, thence
northeasterly along the centerline of Isett Avenue to the Corporate limits of the
City, thence westerly along the Corporate limit line to the center of the
intersection with Tipton Road, thence southeasterly along the centerline of Tipton
Road to the center of the intersection of Mulberry Avenue, thence southeasterly
along the centerline of Mulberry Avenue to the center of the intersection with
Woodlawn Avenue, thence easterly aong the centerline of Woodlawvn Avenue to the
point of beginning.

The Seventh Precinct shall consist of

That territory bounded by a line extended as follows: Beginning at a point at the
center of the intersection of the centerline of the main line of the railroad tracks
and Canal Street, thence northwesterly along the centerline of Canal Street to the
center of the intersection with Green Street-Grandview Avenue, thence northerly
along the centerline of Green Street to the center of the intersection with Third
Street, thence easterly along the centerline of Third Street to the center of the
intersection of Cherry Street, thence northwesterly along the centerline of Cherry
Street to the center of the intersection with Fifth Street, thence easterly aong the
centerline of Fifth Street to the center of the intersection of Locust Street, thence
northwesterly along the centerline of Locust Street to the center of the intersection
with Eighth Street, thence westerly along the centerline of Eighth Street to the
center of the intersection with Lucas Street, thence westerly along the centerline of
Lucas Street to the intersection with the Corporate limits of the City, thence
southerly along the Corporate limit line of the City to the center of the Muscatine
Slough, thence easterly along the centerline of the Muscatine Slough to the
intersection of League Street extended, thence southerly along the centerline of
League Street to the center of the intersection with Oneida Street, thence easterly
along the centerline of Oneida Street to the center of the intersection with
Division Street, thence southerly along the centerline of Division Street to the
center of the intersection with Evans Street, thence northeasterly along the
centerline of Evans Street to the center of the intersection of Bleeker Street,
thence southeasterly along the centerline of Bleeker Street to the center of the
intersection with Liberty Street, thence northeasterly along the centerline of
Liberty Street to the center of the intersection of Franklin Street, thence southerly
along the centerline of Franklin Street to the intersection with the centerline of the
main line of railroad tracks, thence northeasterly along the main line of railroad
tracks to the point of beginning.

-13- 10/3/91 84671
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1-4-2

(H)

1-4-2

The Eighth Precinct shall consist of:

That territory bounded by a line extended as follows. Beginning at a point at the
center of the intersection of the Muscatine Slough and the Corporate limit line of
the City, which is a point on the boundary of the Seventh Precinct, thence
following the Corporate limit line of the City southwesterly, thence bearing
easterly and northerly along the perimeter of the Corporate limit line of the City to
the intersection of the main channel of the Mississippi River, thence north and
easterly along the main channel of the Mississippi River to a point which is the
centerline of Canal Street extended and the boundary of the Fourth Precinct,
thence westerly along the extended centerline of Canal Street to the center of the
intersection with the main line of railroad tracks, thence southerly along the main line
of railroad tracks to the center of the intersection with Franklin Street, thence
westerly along the centerline of Franklin Street to the center of the intersection
with Liberty Street, thence southerly along the centerline of Liberty Street to the
center of the intersection with Bleeker Street, thence westerly along the centerline of
Bleeker Street to the center of the intersection with Evans Street, thence
southerly along the centerline of Evans Street to the center of the intersection with
Division Street, thence northerly along the centerline of Division Street to the
center of the intersection with Oneida Street, thence westerly along the centerline of
Oneida Street to the center of the intersection with League Street, thence
northerly along the centerline of League Street extended to the center of the
Muscatine Slough, thence westerly along the centerline of Muscatine Slough to
the point of beginning.

-14 - 10/3/91 84671
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1-4-2
(1)

1-4-2

The Ninth Precinct shall consist of:

That territory bounded by a line extended as follows. Beginning at a point at the
center of the intersection of the main channe of the Mississippi River and the
extension of Orange Street, thence northwesterly along the centerline of Orange
Street to the center of the intersection with Fifth Street, thence easterly aong Fifth
Street to the center of the intersection with Cypress Street, thence northwesterly
along the centerline of Cypress Street to the center of the intersection with Isett
Avenue, thence northerly along the centerline of Isett Avenue to the center of the
intersection with Dale Street, thence easterly along the centerline of Dale Street to
the center of the intersection with Walters Street, thence southerly along the
centerline of Walters Street to the center of the intersection with Washington
Street, thence easterly along the centerline of Washington Street to the center of
the intersections with Fillmore Street, thence northerly along the centerline of
Fillmore Street to the center of the intersection with Jefferson Street, thence
easterly along the centerline of Jefferson Street to the center of the intersection
with Lincoln Boulevard, thence northerly along the centerline of Lincoln
Boulevard to the center of the intersection with Jefferson Street, thence easterly
along the centerline of Jefferson Street to the center of the intersection with Park
Avenue, thence northerly aong the centerline of Park Avenue to the center of the
intersection with Colorado Street, thence easterly along the centerline of Colorado
Street to the center of the intersection with the Corporate limit line of the City,
thence southerly along the Corporate limit line to the intersection with the
Mississippi River, thence westerly along the main channel of the Mississippi
River to the point of beginning.
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V)

1-4-4
The Tenth Precinct shall consist of:

That territory bounded by a line extended as follows. Beginning at a point at the
center of the intersection of the Corporate limit line and Colorado Street, which ison
the boundary of the Ninth Precinct, thence following the Corporate limit line
easterly and northerly, westerly, and southerly to the center of the intersection
with Isett Avenue, thence southerly along the centerline of Isett Avenue to the
center of the intersection with Dale Street, thence easterly along the centerline of
Dae Street to the center of the intersection with Walters Street, thence southerly
along the centerline of Walters Street to the center of the intersection with
Washington Street, thence easterly along the centerline of Washington Street to
the center of the intersection with Fillmore Street, thence northerly along the
centerline of Fillmore Street to the center of the intersection with Jefferson Street,
thence easterly along the centerline of Jefferson Street to the center of the
intersection with Lincoln Boulevard, thence northerly along the centerline of
Lincoln Boulevard to the center of the intersection with Jefferson Street, thence
easterly along the centerline of Jefferson Street to the center of the intersection
with Park Avenue, thence northerly acong the centerline of Park Avenue to the
center of the intersection with Colorado Street, thence easterly along the
centerline of Colorado Street to the center of the intersection with the Corporate
limit line of the City and the point of beginning.

1-4-3 Wards Established. The City is hereby divided into five (5) wards as

follows:

(A)
(B)
©
(D)
(E)

The First Ward shall consist of the First and Second Precincts.
The Second Ward shall consist of the Third and Fourth Precincts.

The Third Ward shall consist of the Fifth and Sixth Precincts.

The Fourth Ward shall consist of the Seventh and Eighth Precincts.
The Fifth Ward shall consist of the Ninth and Tenth Precincts.

1-4-4 Polling Places Designated. The polling places for each of the precincts

established by Section 1-4-1 of this City Code of Muscatine, lowa, shall be designated by
the Commissioner of Elections as provided by the lowa Code.
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(A) The polling place for the First Precinct shall be at Mulberry Elementary School.
(B) The polling place for the Second Precinct shall be at West Middle School.

© The polling place for the Third Precinct shall be at Washington School.

(D) The polling place for the Forth Precinct shall be at the Clark House.

(E) The polling place for the Fifth Precinct shall be at the Central Middle School.
(F The polling place for the Sixth Precinct shall be at Grant School.

(G) The polling place for the Seventh Precinct shall be at Franklin School.

(H) The polling place for the Eighth Precinct shall be at Garfield School.
() The polling place for the Ninth Precinct shall be at the former Lincoln School.
J The polling place for the Tenth Precinct shall be at Madison School.

1-4-5 Correction of Errors. If this Ordinance fails to place any part of the City
within a precinct established by this Ordinance, the Commissioner of Elections shall
assign the omitted area to an adjacent precinct with the same legidative district. If this
Ordinance places any part of the City in more than one precinct established by this
Ordinance, the Commissioner of Elections shall assign that territory to an adjacent
precinct within the proper legidlative district. The Commissioner of Elections may also
correct obvious clerical errorsin this Ordinance.

1-4-6 Publication of Changes. The Commissioner of Elections is hereby directed to
publish notice of the boundaries and polling places for the precincts and wards
established by this Ordinance pursuant to law. He or she shall also certify a copy of this
Ordinance and a map drawn in conformance thereto to the Secretary of State within ten
(10) days.
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1-5-1 1-5-4 TITLE 1 ADMINISTRATIVE

CHAPTER 5

ELECTIONS

SECTIONS:

Municipal Elections
Terms

Offices to be Filled
Nomination by Petition
Permanent Registration

[y T Wy T W W G W

-5-
-5-
-5-
-5-
-5-

uPh WN

1-5-1 Municipal Elections. All municipal elections shall be conducted as
provided by the Code of Iowa, and shall be held on the Tuesday following the first
Monday in November of odd numbered years.

1-5-2 Terms. All elected Municipal officers shall take office before noon of the
second secular day of January following their election.

1-5-3 Offices to be Filled. There shall be elected every two (2) years, a Mayor; in
1983, one (1) Council member from each of Wards two (2) and four (4) and one (1)
Council member at large shall be elected for two (2) years and in 1985, and thereafter,
these Council members shall be elected for four (4) year terms; in 1983 and
thereafter, one (1) Council member from each of Wards One (1), Three (3), and Five
(5) and one Council member at large shall be elected for four (4) year terms. In 1983,
the Council member at large who is elected with the highest number of votes shall
be elected for a four (4) year term and the other Council member at large elected
shall be elected for a two (2) year term. Thereafter, each Council member at large
shall be elected for a four (4) year term.

1-5-4 Nomination by Petition. The City of Muscatine hereby chooses to have
nominations made in the manner provided by Chapter 45 of the Code of lowa, in lieu
of a primary election or run-off election system.

(A) Nominations for candidates for the office of Mayor and Council Members may
be made by nomination papers signed by not less than 25 eligible electors,
residents of the City or Ward.
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1-5-5 Permanent Registration. There is hereby adopted the plan of permanent
voter registration as provided by the Code of lowa.
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TITLE 1 ADMINISTRATIVE
CHAPTER 6

MAYOR AND CITY COUNCIL

SECTIONS:

1-6-1 Powers and Duties of the Mayor

1-6-2 Salary of the Mayor

1-6-3 Mayor Pro Tern

1-6-4 Council and Council Members

1-6-5 Salary of Council Members

1-6-6 Meetings of the City Council

1-6-7 Quadlifications of the Mayor and Council Members
1-6-8 Vacancies

1-6-9 Removal of the Mayor or Council member

1-6-1 Powers and Duties of the Mayor. The Mayor shall be the chief executive
officer of the City; shall take care that the laws of the State of lowa and the provisions of this
City Code are duly respected, observed, and enforced within the City; shall preside at all
council meetings, preserve order and decorum and shall decide all questions of order,
subject to an appeal from the Council; shall from time to time give the Council
information for its consideration on such measures as may be in the interest of the City; shall
be the conservator of the peace and may cal for the assistance of the police and, if
necessary, any citizen of the City to aid in quelling or preventing any riot or unlawful
assembly, or in preventing or restraining any breach of the peace and any such police
officer or citizen, when so called upon, who shall refuse to obey the orders of the Mayor
shal be deemed guilty of a misdemeanor; shall sign on behaf of the City all contracts
between the City and any other party; and shall perform all duties required by the
Charter, the provisions of this Code, resolutions of the City Council and all other acts
which the good of the City may require.

1-6-2 Salary of the Mayor. The Mayor shall receive, in full compensation for his or
her services, a salary of Five Thousand Five Hundred Dollars ($5,500) per year
effective January 1, 2000.

-18- 86376-1196 09/16/99
87390-0999



1-6-3 1-6-9

1-6-3 Mayor Pro Tem. Immediately upon taking office, the Mayor shall designate
one member of the City Council as Mayor Pro Tern, who shall perform the Mayor's
duties when the Mayor is absent or unable to act, except that the Mayor Pro Tem may not
appoint, employ, or discharge officers or employees without the approval of the Council.
The Mayor Pro Tern retains all of the powers of a Council member.

1-6-4 Council and Council Members. The Council shall be the governing body of the
City and is comprised of the aldermen as provided for in the City Charter. The City Council
shall exercise a power by the passage of a motion, resolution, amendment, or an ordinance
as prescribed by the laws of the State of lowa.

1-6-5 Salary of Council Members. Each Council member shall receive, in full
compensation for his or her services, a saary of Four Thousand Dollars ($4,000) per year
effective January 1, 2000.

1-6-6 Meetings of the City Council. The City Council shall hold regular meetings, as
may be designated by the Council, and speciad meetings called by the Mayor, City
Administrator, or a majority of the Council members. A quorum of the Council shall be a
majority of the members and no action may be taken by the Council unless a quorum is
present. The Council shall prescribe its own rules of procedure by resolution which shall
be in conformance with the provisions of the laws of the State of lowa.

1-6-7 Qualifications of the Mayor and Council Members. The Mayor shall be a
resident of the City and the Council members shall be residents of the City and of the
Ward which they are elected to represent at the time a petition for election is filed, at the
time of election, and continuing throughout the term of office.

1-6-8 Vacancies. A vacancy in the office of the Mayor and the Council shall be filled
in accordance with the provisions of the laws of the State of lowa and all officers appointed
or elected to fill such vacancies shall qualify within three (3) days.

1-6-9 Removal of the Mayor or Council Member. The Mayor or any Council
Member may be removed from office by action of the City Council for any of the
following reasons:

(A) For willful or habitual neglect or refusal to perform the duties of his or her
office.

(B) For willful misconduct or maladministration in office.
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© For corruption.

(D) For extortion.

(E) Upon conviction of afelony.

® For intoxication, or upon conviction of being intoxicated.

(©)) U I conviction of violaing the provisons of Chepter 56, Campaign Finance Disclosure, Code
of lowa.

Such removal shall be only after a hearing before the City Council based on written charges
prepared and filed by the City Attorney, which removal can only be made by atwo-thirds vote of the
entire Council. Notice of such hearing shall be by personal service on the Mayor or City Council
Member whose removal is being sought not less than ten (10) days before the date of such hearing.
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TITLE 1 ADMI NI STRATI VE
CHAPTER 7

Cl TY ATTORNEY

SECTI ONS:

1-7-1 City Attorney
1-7-2 Powers, Duties, and Conpensati on

1-7-1 City Attorney. There is hereby established the office
of City Attorney, who shall be appointed by and hold office during
the pleasure of the Council and shall be subject to renoval of a
majority vote of the Council.

1-7-2 Powers, Duties, and Conpensation. The City Attorney shall
not be an enpl oyee of the Gty but shall be under the adm ni strative
direction of the Gty Administrator. The City Attorney shall be a
graduate of a college of |aw and shall be a |licensed Attorney
authorizedto practiceinthe State of | owa upon enpl oynent. The City
Attorney perforns | egal services for and on behal f of the Gty, its
of ficers, boards, comm ssions, and departnents; attends neetings of
various official bodies and gi ves oral advice and opinionsinwiting
when requested; perforns the preparation and revi ew of ordinances,
resolutions, contracts, and other |egal docunents; tries cases and
appears in other legal matters before courts, including district and
appel | ate courts, boards, and comm ssions; confers with Gty
officials on | egal problens; perforns research in connection with
constitution, statutes, ordi nances, decisions, rules, and
regul ati ons; prepares conplaints, answers, and briefs for court
cases; and perforns additional adm nistrative duties as assi gned.
The conpensation of the City Attorney shall be such anount as may
fromtime to tinme be fixed by the Council.
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TITLE 1 ADMINISTRATIVE
CHAPTER 8

CITY ADMINISTRATOR

SECTIONS:

1-8-1 City Administrator; Clerk
1-8-2  Record of Appointments on Boards
8-3 I ssuance of Licenses
8-4 Powers and Duties Generaly
-8-5  Compensation
8-6 Excepted Appointment
87 Deputy City Clerk.
8-8  Other Duties

1-8-1 City Administrator; Clerk. The office of the City Adminisirator ishereby
cregted, which office shdl befilled by amgjority vote of the Council. The appointee shal hold
office during the pleasure of the Coundil, and shdl be subject

to remova by amgority vote of the Council. He or she shdl dso be the City Clerk.

1-8-2 Record of Appointments on Boards. It shall be the duty of the Clerk to keep a
record of al appointmentsto al City Advisory Commissonsand Boards. Such record must
show the name, the period of the gppointment, the dete of its commencement and ending, by
whom agppointed, and the name of the board to which the appointment is made.

1-8-3 |ssuance of Licenses. Except as otherwise provided, any person desiring alicense
for any purpose fromthe City shdl pay the requisitelicensefeeto the Clerk, who shdl thereupon
issue the proper license.

1-8-4 Powers and Duties Generally.
(A) Thepowersand duties of the City Adminidrator shdl include:
1 Enforcement of dl City lavs and regulationsasdirected by the Council.

2. Administration of Council policies and directives.
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3. Continuous study of the City government's operating procedures, organization, and
fadlitiesand torecommendfiscal and other policies to the Council
whenever necessary.

4, Preparation and adminigration of the City'sannud operating budget.

5. Supervison of the City'sadminidrative policiesand procedures, including
personnel and purchasing.

6. Kegping the Council informed on the progress of itsprograms and the
status of its policies.

7. Coordinating and directing al City services provided through the various
departments.

8. Appointment and remova of City employeesin accordancewith City policies
regarding this activity.

9 Study possiblejoint arangementswith City boards such as, but not limited to,
Power and Water or any other independent board and make recommendationsfor
such arrangements as are mutually acceptable.

10. AsagtheMayorinany of hisor her duties, asrequested by him or her and
approved by the Council.

(B) Any members of the City Council shall deal with City Department Heads and
employees, who are subject to the direction and supervison of the City Administrator
soldly, through the City Adminigrator, and Council members shdl nat give ordersto any
such Department Heeds or employees ether publicly or privatdy. All departmental
activity requiring the attention of the Coundil shdl be brought beforethat body by the
City Administrator.

1-8-5 Compensation. The compensation of the City Administrator shal be such amount
asfromtimetotimeshdl befixed by the Council.

1-8-6 Excepted Appointment. The City Administrator shal not be condderedtobea
Depatment Head and shdl continueto be appointed by the Council.

1-8-7 Deputy City Clerk. The City Administrator shall nominate, for Council
intment, a Deputy City Clerk to perform the duties of the City Clerk in the Administrator's
ce and to perform other duties as assigned to him or her.
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1-8-8 Other Duties. The City Administrator shal perform such other duties as may be
directed by the Council.
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TITLE 1 ADMINISTRATIVE
CHAPTER 9

CITY DEPARTMENTS

SECTIONS:

1-9-1 Departments Created

1-9-2 Department Heads

1-9-3 Duties

1-9-4 Other Departments

1-9-5 Creation of New Departments

1-9-1 Departments Created. There is hereby established the following City
Departments:

- Community Development (Community Development Director)

- Finance (Finance Director-Treasurer)

- Fire (Fire Chief)

- Parks and Recreation (Parks and Recreation Director)

- Police (Police Chief)

- Public Works (Public Works Director)

- Water Pollution Control (Water Pollution Control Director)

1-9-2 Department Heads. The departments shall be headed by a Department

Head appointed and removed by the City Administrator, except the appointment and
removal of the Finance Director-Treasurer shall be subject to the approval of the City

Council and the appointment and removal of the Fire Chief and Police Chief shall be
by the Mayor, subject to the approval of the City Council.

All appointments shall be made to individuals with sufficient qualifications to
perform the general duties of the office at a salary in accordance with the City's Pay
Plan.
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1-9-3 Duties. Department Heads listed in Section 1-9-1 shall be subordinate and
responsible to the City Administrator and shall have such duties and functions as from
time to time are assigned by the City Administrator.

1-9-4 Other Departments. The following departments are established by the City
Council through Title 2, Chapters 12 and 13 of the City Code:

- Library (Library Director)

- Museum and Art Center (Museum and Art Center Director)

These Department Heads shall be appointed and removed by the Library Board
and Museum and Art Center Board respectively and shall be compensated in
accordance with the City's Pay Plan. The two (2) Department Heads shall perform
such functions and duties as are assigned by the respective boards.

All budget, personnel, and purchasing procedures must conform to the policies and
procedures established by the City Council and shall be coordinated with the City
Administrator.

1-9-5 Creation of New Departments. The City Council shall have the authority to
create new or consolidate existing departments by resolution as shall be deemed
appropriate and after full consideration and study by the City Administrator.
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TITLE 1 ADM NI STRATI VE
CHAPTER 10

Cl TY BUDGET PROCEDURES

SECTI ONS:

1-10-1 Fi scal Year

1-10-2 Budget Procedures

1-10-3 Content of Budget Docunent
1-10-4 Budget Heari ng

1-10-5 Budget Adopti on

1-10-6 Budget Transfers - Amendnents
1-10-7 Cty Depositories

1-10-38 | ndependent Audi t

1-10-9 Gty Finance D rector-Treasurer
1-10-10 Borrowi ng and Bonds Cenerally
1-10-11 Property Assessnents

1-10-12 Warrants

1-10-1 Fi scal Year. The fiscal year for the Gty shall commence
on the first day of Jul'y and end on t he 30t h day of June of each year.

1-10- 2 Budget Procedures. Each Gty of fi cer and Depart nent Head
shall submt to the Oty Admnistrator an itemzed estimate of the
expendi tures for the next fiscal year for the departnment or activities
under his or her control. The i nformati on shall be submtted in the
format and on the schedul e as established by the Gty Adm nistrator.
The Gty Admnistrator shall prepare a conplete itemzed budget
proposal for the next fiscal year of the Gty and shall submt it to
the Council on or before the first Monday of February.

1-10- 3 Content of Budget Docunent. The budget proposal shall
present a conplete financial plan for the ensuing fiscal year. It
shall include at |east the follow ng infornation:

(A) Detailedestinmates of all proposed eerndi tures for each depart nent
and office of the Gty, showing the expenditures for the
corresponding itens for the current and the | ast preceding fiscal
year wth reasons for increases and decreases reconmended.
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(B) Statenments of the bonded and other indebtedness of the Qty,
showing the debt redenption and interest requirements, debt
aut hori zed and i ssued, and the conditions of sinking funds, if
any.

(O Detailed estimates of all anticipated income of the Gty from
sources, including taxes and borromjn%, with a conparative
statenent of the anmounts received by the Aty fromeach of the
same or simlar sources for the |ast preceding and current
fiscal year

(D Astatenent of the estimated bal ance or deficit, as the case may
be, for the end of the current fiscal year.

(Bl An estimate of the anount of noney to be raised fromcurrent and
del i nquent taxes and t he anount to be rai sed for debt retirenent,
t oget her with i nconme fromot her sources whi ch woul d be necessary
to neet the proposed expenditures.

(F)  Such other su%Porting schedul es and information as the
Counci| may deem necessary.

1-10-4 Budget Hearing. Public hearing on the budget shall be
hel d before its final adoption, at such tine and pl ace as the Counci |
shal | direct, and notice of such public hearing shall be publishedin
accordance with the State Code of lowa. A copy of
t he proposed budget shall be on file and available to the public for
i nspection during office hours at the Ofice of the Aerk for a
period of not less than ten (10) days Prior to such public hearing,
and not | ess than twenty (20) days before the budget is certified by
t he County Auditor.

1-10-5 Budget Adoption. Not |later than the fifteenth (15th) day
of March, in accordance with the Code of Iowa, the Council shall, by
resol ution, adopt the budget for the next fiscal year and shall, in
such resol ution, provide atax | evy of the anount necessary to be rai sed
by taxes upon real and personal properties fromnunicipal purposes,
provi ded such tax | evy shall not exceedthelimts as established by t he
| ona Code. The tax levy shall be certified to the County Auditor and
collected by the County Treasurer as provided by the | owa Code.

1-10- 6 Budget Transfers - Anendnents. The Gty budget, asfinally
adopt ed, shall constitute the Oty appropriation for each programand
pur pose specified therein until amended as provided as foll ows:

(B) To permt the appropriation and expenditure of unexpended,
unencunber ed cash bal ances on hand at the end of the preceding
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(O

(D

fiscal year which had not been anticipated in the budget.

To permt the appropriation and expenditure of anmounts anti -
ci pated to be avail abl e fromsources ot her than property taxation
and whi ch had not been anticipated in the budget.

To permt transfers fromthe Debt Service Fund, the Capital

| npr ovenent and Reserve Fund, the Emergency Fund, or other funds
established by the State Lawto any other Gty fund, unless
speci fical ly prohibited b%/ State Law, and to permt transfers
bet ween prograns within the General Fund as fol |l ows:

1. Counci| Transfers. Wien the Gty Adm nistrator determ nes
that one or nore appropriation accounts need added
aut hori zations to neet required expendi tures, he or she shall
informthe Council or if the Council, upon its own
i nvestigation, so determnes a need for additional appro-
priations, and another account w thin the sanme program area
§| .€., comunity protection) has an appropriation in excess of
oreseeabl e needs, or, in the case of a clear energency or
unf or eseeabl e need, the contingency account has an unexpect ed
aﬁpr opriation whichal one or wth other accounts can provide
t he needed appropriations, the Gty Council shall set forth by
resol ution the reductions and i ncreases in appropriations and
the reason for such transfers. Upon passage of the resol ution
and approval by the Mayor, as provided by |aw for
resolutions, the Cty Adm nistrator shall cause the
transfers to be set out infull inthe mnutes and be i ncl uded
in the published proceedi ngs of the Council. Thereupon the
Aty Adm nistrator shall cause the appropriations to be
revi sed upon the appropriation expenditure | edgers of the
AGty, but in no case shall the total of the appropriation to
the program be increased except for transfers fromthe
cont 1 ngency account nor shall the total appropriation for all
pur poses be i ncreased i n a programexcept by a budget anendnent
made after notice and hearing as required by Iaw for such
amendnent s.

2. Adm nistrative Transfers. The Gty Admnistrator shall have

the power to nmake transfers within a single activity (i.e.,
pol i ce operations) between objects of expenditures wthin
activities without prior Council approval. The Gty

Admni strator shall have the power to nake transfers between
activities (i.e., police and fire operations) w thout prior
Counci| approval to meet expenditures which exceed estinates
or are unforeseen but necessary to carry out Council directives
or to maintain a necessary service
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and provide the required appropriation bal ance. Such
transfers shall not exceed the total appropriation to the
program (i.e., community protection), except by budget
amendnent nmade after notice and hearing, as required by | aw
for such amendnents. Admnistrative transfers shall be
presented to the Council as a resolution for their
(égnsi d(lar ation and passage as presented or as amended by t he
unci | .

1-10-7 Gty Depositories. The Council shall designate the
depository or depositories for the Gty and shall provide for the
regul ar deposit of all Gty nonies in accordance with the |owa Code.

1-10-8 | ndependent Audit. An i ndependent audit shall be nade
of all accounts of the Oty af Teast annually or nore frequently if
deened necessary by the Council. Such audit shall be nade by certified
publ i c accountants experienced in nunicipal accounting and shall be
conpleted in atinely manner follow ng the close of the fiscal year. As
Brow ded by the State Code of Iowa, the State Auditor shall be notified

y the Gty within si xtly (60) days after the close of the fiscal year
by the filing of aresolution of the Council stating the engagenent of
i ndependent certified public accountants to performthe audit.

The audit and the results of such audit shall be made public in
accor dance w th the Code of | owa by Cctober 1st fol | owi ng the cl ose of
the fiscal year.

1-10-9 Gty Finance Drector-Treasurer. The Gty Finance
D rector-Treasurer shall keep and shall be the custodi an of all the
books of accounts of the assets, receipts, and expenditures of all
departnents and boards of the Gty, except for the Power and \Water
Board of Trustees. It shall be the duty of all Gty officials and
officers to pay directly to the Gty Treasurer all nonies and fees
col lected through their offices. It shall be the duty of the Fi nance
D rector-Treasurer to keep arecord of such noni es and fees col | ected
by such officials. Further, the Finance Drector-Treasurer shall
prescribe a method of keeping accounts for all departnents and
offices of the Aty, which nethod shall be uni formand shall conform
to the laws of the State of |owa.

1-10- 10 Borrowi ng and Bonds CGenerally. Subject to the
appl i cabl e provisions of the State Lawof Towa, the Council, by proper
QO di nance or resolution, may authorize the borrow ng of noney on the
credit of the Aty and the issuing of Bonds thereof for any purpose
within the scope of it's powers.

1-10-11 Property Assessnents. The assessnents of property
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inthe Aty of Miscatine shall be perfornmed by the County Assessor in
accordance with the provisions of the Code of |owa.

1-10-12 Warrants. Al cl ai ns approved and ordered pai d by the
Counci| shall be paid by a warrant signed by the Mayor and attested

by the City derk.
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TI'TLE 1 ADM NI STRATI VE
CHAPTER 11

PERSONNEL PRCCEDURES

SECTI ONS:

1-11-1 Decl arati on of Policy
1-11-2 Applicability o
1-11-3 Gvil Service Provisions
1-11-4 Uni on Contracts

1-11-5 Prohi bitive Activities
1-11-6 Permtted Activities
1-11-7 Per sonnel Records

1-11-8 Rul es and Regul ations - Enpl oyee Benefits
1-11-9 Depart ment Regul ati ons
1-11-10 C assification Plan
1-11-11 Pay Pl an

1-11-12 Gri evance Procedures

- 1-11-1 Declaration of Policy. It is hereby declared the
policy of the Gty that:

(A Enpl oynent and pronotions in the Mini ci pal Governnent shal
be based on merit and fitness and predi cated on the prem se
t hat ?ual|f|ed personnel are best able to render effective
and efficient service.

(B) Administration of all personnel_Fplicies establ i shed by this
chapter shall be the responsibility of the Gty
Adm ni strat or.

(O Appointnents shall be free of personal and political con-
si derati ons.

(D Incentives and conditions of enployment consistent with those
enpl oyed by business firns and governnental units in the
community shall be practiced in order to maintain a confident,
| oyal work force interested in performng efficiently and in
the interest of governnental econony.

(B) Acurrent position classification systemshall be naintained
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and current Pay Plans providing for fair conpensation of
City enpl oyees shall be in effect.

(F) Positionsinthe Gty service shall be classified and com
pensat ed on a uni formbasis and keeping with the policy of
"equal pay for equal work".

(G ThedQtyof Miscatinew || not discrimnate agai nst any enpl oyee
or applicant for enpl oynent because of race, creed, col or, sex,
national origin, ancestry, religion, age, or disability.
Affirmative actionswll betakentoinplenent this policy and
assure non-discrimnation in recruiting, training, placenent,
advancenent, conpensation, working conditions, denotions,
| ayoffs, and term nati on.

1-11-2 Applicability. This chapter shall apply to all
enpl o;lleest inthe service of the Aty except those offi ces which
are el ective.

1-11-3 Civil Service Provisions. The City of Miscatine
Shal|l operate 1ts Personnel Programin accordance with the pro-
visions of the State of lowa G vil Service Code and the local Gvil
Service regul ations, and the Gvil Service requirenents shall take
precedence over this Odi nance.

1-11-4 Union Contracts. All Gty enpl oyees covered by Union
Contracts shall performin accordance with such contracts in
resPect t o wages, hours, and such conditions of enpl oynent which are
included inthe contract. If this Odinanceisinconflict with the
Uni on Contract, the Union Contract shall take precedence over this
O di nance. Where Union Contracts areinconflict with State or | ocal
CGvil Service Laws, the Gvil Service Law shall take precedence
over the Union Contract.

~1-11-5 Prohibitive Activities. Al enployees shall be hired
wi thout regardto political considerations. |naccordancew ththis
policy, Gty enployees shall:

(A Refrain fromseeking or accepting to use any political
endor sement or support in connection wth apPointnent to a
G vil Service or municipal position.

(B) Refrain fromusing their influence publicly in any way for or
agai nst any candidate for elective office in the nunicipal
gover nment .

(O Not circulate petitions or publicly canpaign on behal f of
any | ocal nunicipal elective official.
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AQvil Service or nunicipal enpl oyee who becones a candi dat e
for any el ective public office shall, upon request of the enpl oyee
and comrencing thirty (30) days prior to any el ecti on and con-
tinuinguntil after the el ection, automatical |y be given a | eave
of absence w thout pay. An enpl oyee who is a candidate for an
el ective public office shall not canpaign while on duty as a
muni ci pal enpl oyee. If el ected, such enployeeis eligibleto
serve as a Gvil Service or rmunicipal enployee only until quali -
fication for the elective office, at which tine the common | aw
rule of conflict of interest would apply.

1-11-6 Permtted Activities. Nothing in Section5 of this
Chapt er shal I prevent enpl oyees frombel ongi ng to any political
Party, club, or organization; fromattendi ng political neetings;

romexpressing their political views in private or outside of
wor ki ng hours and of f Gty premses; or fromvoting w th conpl ete
freedomin any el ection.

1-11-7 Personnel Records. The City Adm nistrator - City
Aerk shall maintainthe official Gvil Service - Personnel Records
for each enpl oyee. Such records shall include, but not be |imted
to, dates of initial appointnments, pronotions, jobtitles, salaries,
eval uations, disciplinary actions, nerit increases, |eaves of any
type taken, |ongevity, and enpl oyee adj ustnments accordi ng t o pay
and cl assification plans.

1-11-8 Rul es and Regul ati ons - Enpl oyee Benefits. The
Gty Administrator shall devel op rul es and regul ations on enpl oyee
benefits and on wor ki ng conditions, when required, in order to
uniformy, effectively, and efficiently operate the Gty. The
followi ng rules, regulations, and enpl oyee benefits shall be
aﬂpr oved by resol ution of the Gty Council and any changes thereto
shal | be approved by resol ution of the GCouncil upon recommendat i on
of the Gty Admi nistrator:

- Resi dency Requi renent

- CQutside Enpl oynent

- Relative Hring

- Physical Exam nation

- Probationary Period

- Transfers, Pronotions, Denotions

- Hours of Wbrk
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1-11-9 Departnent Regul ations.

Overtime - Conpensatory Tinme

Tenporary Assi gnnents
St and- by

Jury Duty

Hol i days

Vacat i on

Ber eavenent Leave
Personal Leave
Maternity Leave
Absence Wt hout Leave
Vot ing Leave

Mlitary Leave

Sick Leave

Leave of Absence Wt hout

Wor ker s Conpensati on

Heal t h | nsur ance

Dent al | nsurance
Li fe I nsurance
Educati on
Program
Longevity

Retirenent Benefits

Pay

1-11- 1V

Not hing in this Odinance

shal | prohibit the establishment and adm nistration of depart-

nent al

1-11-10 d assification Plan.
classification plan whi ch shal

regul ati ons not
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descriptions of the nature and requi renments of work i n each cl ass,
and the official allocations of positions to appropriate cl asses.
The titles inthe classification plan are to be used as excl usi ve
means of reference for all official records and personnel trans-
actions.

(A Mintenance of Plan. The Gty Admnistrator shall
maintain the classification plan.

(B) Change in the Plan. The classification plan nay be anmended
and positions reclassified by the Gty Admnistrator in
accordance with the foll owi ng procedures, and subject to
Counci | approval:

1. Al requests for creation of new positions,
abol i shnent or consolidation of present positions,
recl assification of existing positions, and
real | ocation of classifications to new sal ary ranges
shall be submtted to the City Adm ni strator.

2. Departnment Heads shall report organi zati onal
chang_es and requests for change i n duty assi gnnents to
the Gty Adm ni strator.

3. An enpl oyee rra%/ submt a witten request to the Gty
Admnistrator tor review of the duties and
responsibilities of the enployee's position. Al
requests shall be submttedthrough the Departnent Heads
and shall include the enpl oyee's description of the
duties and responsibilities of the position.

(C© Abolishnment of a Position. A position nmay be abolished
by the Oty Admnistrator, with the approval of the Aty
Counci |, and in accordancewiththe Gvil Service Code of | owa

if applicable.

1-11-11 Pay Plan. It shall be the responsibility of the
Aty Adm ni strator to devel op a conpensation plan whichwll re-
flect fairlythedifferencesinduties andresponsibilities of the

classifications established and which will assure, to the extent
practicabl e, equal pay for equal work; which will reflect salary
and wage rates whi ch conpare favorably with those in the area
for conparabl e positions; and whi ch provi des a means of rewardi ng
enfl oyees for conti nued good or outstandi ng service. The Pay
Plan of the Gty shall be adopted annually by resolution of the
Aty Council and shall coincide withthe Qty's fiscal year. Any
changes in the Plan shall be by recomrendation of the Gty

Adm ni strator with approval of Council by resol ution.
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The Aty Admnistrator shall establish rules and regul ati ons
for admnistering the Pay Plans for Supervisory - Managenent
enpl oyees, Confidential and Li brary enpl oyees, Non-Uni on Per manent
Part Time enpl oyees, Tenporary enpl oyees, Blue and Wiite Col | ar
Uni on enpl oyees, Police Cficers - Union enployees, and Fire-
fighters - Uni on enpl oyees. I n such case where thereis a conflict
bet ween t he rul es and regul ati ons and t he Uni on Contract, t he Uni on
Contract shall take precedence. The Gty Council, upon the
recommendation of the Aty Adm nistrator, nay establish such ot her
enpl oyee group Pay Plans as may be required.

1-11-12 Gievance Procedures. An enpl oyee of the Gty of
Miscatine hastheright togrieve mattersinregardtotheinter-
pretation, application, or violation of the personnel system of
the Gty. For all enployees covered under Union Contracts, the
9 i evance procedures set forth in such contract shall be adhered
to. For all non-uni on enpl oyees, the foll ow ng gri evance procedur es
shal | be foll owed:

Step (1). The grievance shall be discussed informally
bet ween t he enpl oyee invol ved and the enpl oyee's i nmmedi at e
supervi sor withinthree (3) working days after know edge of the
event givingrisetothe grievance. The supervi sor shall either
adj ust the grievance or deliver awitten answer to the grieving
enpl oyee within three (3) working days after such discussion.
Fallure of the supervisor to reply within set three (32) day
peri od shal |l be deered a deni al of the grievance and may be appeal ed
to the next step.

Step (2). If such grievance is not resol ved bﬁ Steﬁ 1, the
gri eved enpl oyee nay appeal . The enpl oyee shall withinthree (3)
wor ki ng days tol | ow conpl etion of Step 1, present the grievance
inwiting to the Departrment Head, or his or her designated
representative. The gri evance shal |l contai n a statenent fromthe
enpl oyee specifying what relief or remedy is desired. The
Departnent Head, or his or her designated representative, shall
i nvestigate the grievance and i ssue adecisioninwitingthereon
withinaperiodof five (5) working days. Fail ure of the Depart -
ment Head, or his or her designated representative, to issue a
witten statenent within five (5) working days shall be deened
a deni al of the grievance and may be appeal ed to t he next Step.

Step (3). If such grievance is not resolved in Steﬁ 2, the
gri eved enpl oyee may appeal . The enpl oyee shall withinthree (3)
wor ki ng days fol | owi ng conpl eti on of Step 2 present the gri evance
inwiting to the Aty Admnistrator, or his or her designated
representative. The gri evance shall contai n a statenent fromthe
enpl oyee specifying what relief or renedy is desired. The Gty
Admnistrator, or his or her designated representative, shall
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i nvestigate the grievance and issue a decision in witing
thereon within a period of five (5) working days. The Cty
Adm ni strator's decision on these matters shall be final.

For issues within the jurisdiction of the Cvil Service
Comm ssion, the grievance procedure as established by the
G vil Service Comm ssion and the Code of |owa shall prevail.
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TITLE 1 ADM NI STRATI VE
GAPTER 12
PURCHASI NG PROCEDURES

SECTI ONS

1-12-1 Creation

1-12-2 Qrgani zation - Purchasi ng Agent Purchases by Depart nment
1-12-3 Heads Quot ati ons and Bids Awarding of Bids
1-12-4 Contracts

1-12-5 Enmer gency Purchases ) )

1-12-6 Surplus Equi pnent and Material s Joi nt Purchases
1-12-7 Rul es and Regul ati ons

1-12--8

1-12-9

1-12- 10

1-12-1 Ceation. There is hereby created a departnent of
purchasing for the control of purchasing activities and the making of
contracts. The responsi bility of purchases of the Gty shall fall within
the duty of the Purchasing Agent, who is appointed by the Gty
Adm ni strator. Not hi ng hereinshall precludethe Gty Adm nistrator from
assi gni n%t he pur chasi ng functionto an existing departnent of theGty.
The purchasi ng requirenments, rules and regul ations established as a
result of this Ordinance shall be adhered to by all Gty departments and
boards, including the Library and Art Center Board, but excluding the
Board of Water and Li ght Trustees.

1-12-2 Organi zation - Purchasi ng Agent. The Purchasi ng Agent
shal | have such experience and capabilities as shall be required by the
Gty Admnistrator. The Gty Admnistrator nmay appoint a Deputy
Pur chasi ng Agent who shal | possess al| the powers and aut horities of the
Pur chasi ng Agent, except as such may be fromtinme to time limted
by the Gty Adm nistrator.

The Purchasing Agent shall have the power and it shall be
his or her duty to purchase or contract for all supplies, naterials,
(e:lqw prent, and contractual services needed by all the departnents of the
ty.

The Purchasing Agent shall have the fol |l owing functions and
responsibilities:
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(A) Devel op city-wi de purchasing objectives, policies, prograns, and
procedures for the negotiation and acquisition of naterials,
equi prent, and suppli es.

(B) Coordinate purchasing procedures throughout the City.

(C) Act as the Qty's spokesperson on natters pertaining to
pur chasi ng.

(D Institute the reports necessary to permt analysis of the
performance of centralized purchasing.

(E) Dissemnate to other departnents infornmation necessary to
pronote efficient operation of their purchasing activities.

(F) Consolidate purchases of |ike or common itens to obtain the
maxi mum econom cal benefits.

(G Purchase equi pment and supplies for Aty use in such a manner that
t he maxi numval ue wi | | be obtai ned for the nmoney expended. Purchases
shall be nmade fromqualified manufacturers whose reputations,
financial positions, and price structures are sufficiently adequate
for consideration as |ogical sources of supply.

(H) Study narkets to anal yze prices paid for naterial s and equi pnent,
general |y define how to obtain savings through inproved
SEem fications and supervision of supply sources, and recomrend
changes in quantities to be ordered when condi tions warrant.

(I') Wilize known contracts and sources to expedite deliveries of
needed material s and equi prnent.

(J) Wirk with other departnents of the Gty to pronote better
custoner and supplier relations.

(K) Wirk towards standardi zation of materials and supplies used
t hroughout the City.

(L) Purchase or assist in the purchase of specialized naterials,
ng pnent, supplies, and services for departments when requested to
0 Sso.

(M Such other functions and responsibilities which nay be
assigned by the City Adm nistrator.

1-12- 3 Pur chases by Departnent Heads. Departnent Heads may nmake
purchases directly only 1n accordance wth the rules and
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regul ati ons as established in Section 1-12-10 of this Chapter.

1-12-4 Quot ati ons and Bi ds. The Purchasi ng Agent, subj ect
t o budgetary appropriations, is authorized to make purchases for
supplies, materials, equi pnent, or services inaccordance withthe
foll owi ng provi sions:

(A) Purchases between t he anmount s of $500. 00 and $10, 000. 00 shal |
be made only after obtaining a m nimumof two quotations,
except in the case where only one supplier is avail able.
Pur chases under $500.00 may be nmade wi t hout quotati ons.

(B) Onall itens in excess of $10, 000. 00, formal bids are
required.

(O No bids shall be required for professional services.

(D) Seal ed bids shall be opened and read by the Purchasi ng Agent
inpublic, at the tine and place stated i n the public notice,
and thereafter tabul ated. Seal ed bids received after the
est abl i shed deadl i ne shal | be returned unopened to the bi dder
subm tting the sane.

(E) Al public inprovenment projects of $25,000. 00 or nore nust
be bidin accordance with the provi si ons of the Code of | owa.

1-12-5 Awar di ng of Bids. The Gty Council shal |l approve bids
or quotati ons over $5,000.00 for capital inprovenents or
equi pnent ; however, Council approval i s not requiredfor budgeted
purchases invol ving routine repairs and nmai nt enance and nor nal
oper ati ng expenditures.

1-12-6 Contracts. Wien it is determned that it is in the
best interest of the Cty to enter into contracts for purchases
i nvol vi ng capi tal inprovenents or equi pnent, such contracts shall
be approved by the Gty Council, however, Council approval is not
requi red for budgeted routine repairs and nmai nt enance contracts
and normal budget ed operati ng expendi tures. Council approval
of contracts shall authorize the Mayor and Cl erk to execute the
contract on behalf of the Gty.

1- 12- 7 Ener gency Pur chases. An ener gency pur chase can be made
wher e due t o unforeseen circunst ances or to protect public health,
as aresult of accidents or nmechani cal failure of equi pnent which
occur, or when supplies, materi al s, equi pnment, and/ or contractual
services are essential. This type of purchase may i nvol ve anitem
or itens not budgeted for. The City Adm ni strator shall establish
rul es and regul ati ons for enmergency purchases.
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1-12-8 Surpl us Equi pnent and Materials. Any Gty equi pnent or
ot her property, other than real property, or any abandoned property in
the custody of the Aty that cannot be utilized by
the Aty, nust be decl ared surplus property bg the Aty Admnistrator,
or his or her designee, and di sposed of at public auction or by seal ed
bid. Any public auction or sealed bid nust first be preceded b
advertising in a newspaper of general circulation inthe Gty o
Muscatine by at |east one (1) publication in such newspaper not |ess.
than four (4) days nor nore than twenty (20) days prior to such sale.
AnY material of no useful value to the Cit?/ may be decl ared junk and
sold to a scrap dealer for the scrap val ue w thout notice.

1-12-9 Joi nt Pur chases. Wienever feasibletodoso, theQtywll
encourage joint purchases with other governmental entities, such as
other Gties, Counties, Schools, utilities, etc.

1-12-10 Rules and Regul ations. The Gty Adm nistrator shall

prescribe rules and regulations, not inconsistent with this O'tTy _
Ordinance, to inplenent and carry out the intent and purposes of this
Article. The Purchasing Agent shall be responsible for the

i npl enmentation of such rules and regul ati ons.

- 39 -



1-15-1 1-135-Z2

TITLE 1 ADM NI STRATI VE
CHAPTER 13
PUBLI C | MPROVEMENTS PROCEDURES

SECTI ONS:

1-13-1 Capi tal | nprovenents Pl an

1-13-2 Fi nanci ng of Public | nprovenents
1-13-3 Speci al Assessnent Procedures
1-13-4 Initiation of Projects

1-13-5 Contract Letting Procedures
1-13-6 Annual Report

1-13-1 Capital Inprovenents Plan. The City shall annually
prepare and adopt a five (5) year Capital I nprovenents Plan with the
first year of such plan to cover the sane period as the Gty's annual
fiscal year. The Gty Council shall hold a public hearing on the
Capi tal I nprovenents Pl an before adopting, by resol ution, the plan.

The Capital Inprovenments Plan shall include projects of a
maj or non-recurring expenditure, or any expenditure for physical
facilities, in excess of $10,000.00. The Capital |nprovenents
Plan shall include, but not be limted to, the follow ng: con-
struction, reconstruction, inprovenent, or rehabilitation of public
facilities, public parks, on site, or other inprovenments such as
streets and al l eys, sidewal ks, sewers, airports, and flood and
drainage facilities. Routine repl acenment of vehicles or equi pnent is
not consi dered a capital inprovenent project for the purposes of the
Capital Inprovenents Program

The Capital |Inprovenents Plan shall be a guide which
systematical |y devel ops the public i nprovenent needs of the Gty
of Muscati ne.

1- 13- 2 Fi nanci ng of Public I nprovenents. The City Council shall
have the power to authorize any public works project or any public
i nprovenents by the enpl oynent of the necessary | abor and the
purchase of the necessary supplies and naterials with separate
accounting as to each i nprovenent so made, or to authorize such
wor k by contract duly let in accordance with the bidding procedures
as prescribed by the Code of lowa. The Council shall also have
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the power to authorize any public works project or any public

i mprovenents project under any | egally constituted plan under which
| abor is furnished by any ot her governnment unit, departnment, or
agency of the United States, of the State of lowa, or whichis wholly
or in part financed by any other governnent unit.

The City Council shall determ ne the necessity of any |oca
publ i ¢ wor ks or public inprovenent projects and shall determ ne t hat
the whol e or any part of the expense shall be defrayed by specia
assessnent, general obligation bonds, or revenue bonds i n accordance
with the provisions of the Code of Iowa. The City Council may
establish a Capital |nprovenent Reserve fund as provided by the
Code of |owa.

1-13-3 Special Assessnent Procedures. The Cty Council may
speci al assess, 1 n accordance wth the procedures outlined inthe
Code of lowa, any private property owner for public inprovenments
as authorized by the Code of lowa. The Gty Council shall adopt,
by resol ution, special assessnent fornulas to be utilized for
streets, curbs and gutters, sidewal ks, sanitary sewers, and for
such ot her inprovenments for which the Gty Council decides to
speci al assess the private property owners.

1-13-4 Initiation of Projects. The Cty Council may, by
majority of vote of Council, initiate a public works or public
| mprovenents project or property owners may initiate such projects
for a public inmprovenment by petition in accordance with the Code
of | owa.

1-13-5 Contract Letting Procedures. Al public inprovenent
projects to be perforned by contract shall be awarded i n accordance
with the provisions of the Code of |owa.

1-13-6 Annual Report. Annually the Gty Adm nistrator shal
provide the Gty Council an update on the status and acconpl i shnent
of various public inprovenent projects, as outlinedinthe five (5)
year Public | nprovenents Pl an.




